T'OCYJAPCTBEHHOE BIOJKETHOE YYPEXIEHUWE
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IIPUKA3

OT«__» 2021 Ne T

r. Pocros-ua-/lony

06 yrBep:kaenuu [lo1oxxenus 06 06padboTKe H 3aLHTE NEePCOHAIbHBIX JAHHbIX
paGoTHHKOB rocy1apcTBEHHOro 0I01:KeTHOTO yupexaenus PocTosckoii odiacTu
«PocToBcKast 00J1acTHAs cTaHIHUS 10 6opb0e ¢ 00J/Ie3HAMH JKHBOTHBIX €
NPOTHBORNMH300THYECKHM OTPSII0M

B cootBerctBun ¢ @enepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-03
«O mepcoHaNIbHBIX JAHHBIX» 1 P H K a 3 bI B 4 10:

1. Vreepaute [lonoxeHne o6 o0paboTke M 3alMTe MEPCOHANBHBIX JIaHHBIX
pabOTHHKOB TOCYJApCTBEHHOTO GHOKETHOTO yupexnaeHus PocToBckod —obmactu
«PoctoBcKasg  obmacTHas  cTaHiMs 1o  Oopebe ¢ OonesHAMM  KMBOTHBIX
C IPOTHUBOATH300THYECKUM OTPSIOM» COTTIAaCHO IPHIIOKEHHIO, K HACTOSAIIEMY NPUKa3y.

2. PyxoBomutensam cTpykTypHbix noapasaenenunit ['BY PO «Pocrosckas 061CBbBX
¢ I[TO» obecneunTsh 6€30IaCHOCTD IIEPCOHAIBHBIX TAaHHBIX MTPHU UX 00paboTKe.

3.Ormeny kagpoBod u opraHuzanuoHHOW paboTel (Tymsakosa HM.M.) nosectu
HACTOSLIMH IPHKa3 IO CBEACHUS PYKOBOJHTENEH CTPYKTYPHBIX IOpa3IeNIeH i, THPEKTOPOB
GunuantoB M pabOTHHKOB TOCYIapCTBEHHOIo OMO/DKETHOro ydpexaeHus Pocrosckon
obnactu «PocToBckas objacTHas CcTaHUMS O Ooppbe c OONe3HsIMM IKUBOTHEIX
C MPOTUBOIMU300TUYECKUM OTPSIAOM».

4. lupekTopam (GHIHAIOB 03HAKOMUTE paboTHUKOB ¢ [Tonoxxennem o6 obpaboTke
W 3aliMTe [MepPCOHANbHBIX JaHHbBIX pPabOTHUKOB TI'OCYJapCTBEHHOrO OOAKETHOrO
yupexxaenuss Pocrosckoll oGnactu  «PoctoBekas oOnacTHas craHuus no Oopboe
¢ 00J1e3HAMH KUBOTHLIX C IIPOTHBOAIHU300THUECKUM OTPSAAOM», IIPU IpHeMe Ha paboTy
NPOBOAWTL O3HAKOMJIEHHE C J@HHBIM NPHUKA30M [10/l POCHHChH, TpPELylpe/iuB
HX 00 OTBETCTBEHHOCTH 3@ €r0 HEBBINOJHEHHKE.

5. Ipukasel IT'BY PO «Poctosckas 061CBBX ¢ ITO» ot 16.09.2019r. Ne 17075¢
u ot 31.01.2020r. Ne 701 npU3HaTh yTPATUBLIUMHU CUITY.

6. KoHTpO/Ib 3a HCTIOJHEHHEM HACTOSILETO IPUKa3a OCTABJISAI0 3a COOOM.

Ny 2R
W.o aupekTopa e . A.B. BacunbeB



[Tpunoxenue
K IIpukazy 'BY PO «Pocrosckas 061CBEX ¢ I[1O»
OT« Iy oeerz20 < No ey

INOJIOKEHHUE
00 00paboTKe U 3alIKUTe TEPCOHATIBHBIX JaHHBIX pAOOTHHUKOB rOCy 1apCTBEHHOIO
GromxeTHOro yupexaenus Poctosckoii obmacty «PocToBckas obnacTHast CTaHLMS 10
OopbOe ¢ 60e3HAMHU KUBOTHBIX C TPOTUBOIIU300THUECKUM OTPSIOM»

1. O0wmue noyIoxKeHus

1.1. Hactosiiee TlonoxkeHue ycTaHaBIMBAeT IOPSANOK IIOJNYyYEHHS, YUeTa,
00paboTKH, HAKOIUICHHUS] U XpaHEHHUS IOKYMEHTOB, COJIepKallluX CBEIEHMs], OTHECEHHBIE K
MEepCOHAJILHBIM JTaHHBIM Pa0OTHHKOB TOCYJAapCTBEHHOIO OIOKETHOIO yYpexACHUs
PocroBckoi#t obnacTu «PoctoBckas obnactHas cTaHIUs 110 6oprOe ¢ 00Ie3HIMU KUBOTHBIX
C TPOTHUBOIMHU300TUYECKUM OTpsaoM» (naiee — Yupexaenue). Ilog paboTHukamu
HoJpa3yMeBaOTCs JIMLA, 3aKJIFOUUBIINE TPYAOBOH JOTOBOP € YUpPEKICHUEM.

1.2. Llens nacrosiero IlonoxeHus - 3alinTa MEpCOHANBHBIX JaHHBIX paOOTHUKOB
VYupexaeHus: OT HECAaHKIIMOHUPOBAHHOTO JOCTYTIA U pasriaiueHus. [ lepcoHanibHble JaHHbBIE
BCerja sBJISIOTCS KOHGUIEHIUATBHON, CTPOTrO OXpaHsieMoi nHpopmaluei.

1.3. OcHoBaHueM mis pa3paboTku HacTosiiero [Tonoxenus spnsitorcst Konctutyus
Poccuiickoint Oenepauuu, Tpynosoit koaekce Poccuiickoit @enepaunu, OenepalibHblil 3aKOH
or 27.07.2006 No 152-®3 «O mnepcoHaNbHBIX JaHHBIX», Jpyrue AEHCTBYIOLLUE
HOPMAaTHUBHBIE [TpaBoBbIe aKThl Poccuiickoit @enepanui.

1.4. Hactosituee llonoxxeHue U H3MEHEHHUS K HEMY YTBEPXKIAIOTCS JUPEKTOPOM
VupexneHuss U BBOIAATCS MpUKa3oM MO YupexJeHutro. Bce paboTHHKH YupexIeHHs
JOJKHBI OBITH O3HAKOMJIEHBI IIOJ POCNHUCH C JaHHBIM [lonokeHHeM M U3MEHEHHUSMH K
HEeMY.

2. IlonsiTHe U cOCTaB MepPCOHANBHBIX JaHHBIX

2.1. IlepcoHalbHBIMU JJAaHHBIMU sIBJIsiETCS Tt0Oast HHGOpMaIus, MPSMO UITH KOCBEHHO
OTHOCSIIAsICA K CyOBEKTy IIepCOHANBHBIX IaHHBIX - ONpeAeIEHHOMY HIIH ONpelesieMOMy
buznyecKoMy JIHILY.

2.2. CocTaB nepcoHalIbHBIX JJAaHHBIX paOOTHHUKA:

- AHKEeTa,

- aBTOoOHOTpadus;

- obpazoBaHue;

- CBEeJIEHUs O TPYJAOBOM M OOIIEM CTaxe;

- CBeIEHUS O NpeJbIAyLIEM MecTe paboThl;

- CBEJIEHHUA O COCTaBe CEMbH;

- IaCTIOPTHBIE IaHHbIE;

- CBEJIEHUSI O BOUHCKOM y4eTe;

- CBeJIEHUS 0 3apabOTHOM IJIaTe COTPYAHHKA,;

- CBEJIeHHA O COLMAJIBHBIX JIbIOTax;

- CIIeI[UaJIbHOCTh;

- 3aHUMaeMasi JJOJKHOCTh;

- pa3Mep 3apaboTHOM MIaThI,



- HaJIM4ue CyIUMOCTEH;

- aJlpec MecTa KUTEJIbCTBA;

- IOMalIHU# TenedoH;

- cofiepKaHhe TPy JOBOTO J0r0BOPA,;

- CoJIepXKaHue JeKilapalliy, 10aBaeMOil B HaJIOTOBYIO HHCIIEKIIMIO,

- MOJJIMHHUKU U KOTIMHU IIPUKA30B MO JUYHOMY COCTaBY;

- JM4YHblE JeJsia, TPYHOBble KHM)XKH M CBEJAEHUSA O TpPYAOBOU JeEATEIIBHOCTH
COTPYAHHKOB;

- OCHOBaHHUS K ITpUKa3aM [0 JIMYHOMY COCTaBY;

- lIeJ1a, ColepIKallie MaTepHalbl IO TOBBILIEHUIO KBATM(UKALUH U TIEPETIOATOTOBKE
COTPYIHUKOB, X aTTECTAllUH, CIIy>KEOHBIM pacciel0BaHHIM;

- KOIIMHM OTYETOB, HAIPaBJIIEMble B OPraHbl CTATHUCTHKH,

- KOTIIUU IOKYMEHTOB 00 00pa3oBaHuy;

- pe3yJbTaThl ~ MENULUHCKOro  oOclefoBaHMs Ha  INpeAMET TIOJHOCTH K
OCYILECTBJICHHIO TPYAOBBIX O0S3aHHOCTEH;

- boTorpadu ¥ HHBIE CBEJEHUs, OTHOCSIIMECS K IE€PCOHAIBLHBIM JaHHBIM
paboTHHKA;

- pEeKOMEHIalluH, XapaKTePUCTUKU;

- IPUHAJJIE)KHOCTH JIMLAa K KOHKPETHON HallUM, 3THUYECKOH I'pyIlIle, pace;

- IPUBBIYKH U YBJICYEHHS, B TOM YHCJIe BpeIHbIe (AJIKOrOJIb, HAPKOTHKHU U 1Ip.);

- ceMelHoe MOJIOKeHUe, HAJIUYUe AeTel, pOJCTBEHHBIE CBS3H;

- peNWrMo3HblEe W TOJUTHYECKUE yOexaeHHs (MPUHAIIEHKHOCTh K PEIMTHO3HOMN
KOH(eCCHH, YIEHCTBO B MOJIUTUIECKOH MapTHH, Y4acTHe B OOIIECTBEHHBIX O0bEINHEHUSX,
B TOM 4HcJIe B npodcorose, U ap.);

- (hMHAHCOBOE MOJIOKEeHHe (JOXO0bl, JOJTH, BlaJAeHHe HEJBH)XKUMbIM UMYILIECTBOM,
JIEHEeXXHbIE BKJIaJbI U Jp.);

- IeNIOBbIe U UHbIE JIMYHbIE KaueCcTBa, KOTOPhle HOCAT OLIEHOUYHBIN XapaKTep;

- IPOYME CBEACHMS], KOTOPbIE MOTYT UJIEHTU(ULIMPOBATh YEJIOBEKaA.

W3 ykazaHHOro cnucka paboTonarenpb BIpaBe MOJy4yaTh U UCIIOJIB30BaTh TOJIBKO T€
CBEJICHUS], KOTOPBIE XapaKTEPU3YIOT MPakIaHUHA KaK CTOPOHY TPYyAOBOIO IOrOBOpa.

2.3. KoMmiekc TOKyMEHTOB, CONMPOBOXAAIOIIMEI Ipouecc oQopMIIeHHUsS] TPYAOBBIX
OTHOLIEHUH pabOTHUKA B YUpEXJEHUU NIPU €ro pueMe, repeBojie U yBOJIbHEHUH.

2.3.1. Uudopmanus, npeacrapisieMas pabOTHUKOM MPH MOCTYIUIEHHH Ha paboTy B
VupexxneHue, NOMKHA UMeTh JIOKyMeHTalbHyr (opmy. [lpu 3akimtouyeHHd TpyIOBOTO
JIOTOBOpa B COOTBETCTBHUM cO crathed 65 TpynoBoro koaekca Poccuiickoit ®denepaninu
NULI0, IOCTYMaroliee Ha paboTy, NpeABABIsieT paboToaaTeNIO:

- IACMOPT WJIK UHOU IOKYMEHT, y10CTOBEPSIOIIUM JIMUHOCTS;

- TPYAOBYIO KHIKKY ¥ (MJIH) CBEJICHHUS O TPYAOBOM AesitenbHOCTH (cTaThs 66.1 TK
P®), 3a uckiatoueHUeM ciydaeB, KOrja TPYJIOBOM JIOrOBOp 3aKJIKOYAETCs BIEPBBbIE WIIU
pabOTHUK MOCTyNnaeT Ha paboOTy Ha YCIOBUSX COBMECTUTENBCTBA, JIMOO TPyAOBasi KHU)KKa
y pabOTHHMKA OTCYTCTBYET B CBSI3M C €€ YTPaTOil WK 110 APYTUM NNPUYHUHAM;

- CTPaxoBO€ CBUAETEJILCTBO rOCYIapCTBEHHOIO IEHCUOHHOIO CTPaXOBaHUS;

- IOKYMEHTBl BOMHCKOTO YyueTa - i1 BOEGHHOOOS3aHHBIX W JIHILI, IIOIUIeXAIUX
BOUHCKOMY Y4YETY;

- JOKyMeHT 00 00pa30oBaHHU, O KBaTU(PUKALMHU WM HAJIUYUHU CIIeLUalIbHBIX 3HAHUH
IpYU TNOCTYIUIEHHMH Ha paboTy, TpeOylollylo ClIEeNHalbHBIX 3HAHWI WM CIIELUaIbHOU
MOATOTOBKH;



- cBUIETENBCTBO 0 npucBoennr THH (npu ero Hamiuuu y paboTHHKA).

2.4. Tlpu opopmiennn paboTHHKA B YupekaeHHe pabOTHMKOM OTJENa KaJpoBOU U
OpraHu3allMOHHOM paboThI 3aronHseTcs yHuuupoBanHas Gpopma T-2 «JIinyHas kapToyka
pabOTHUKAY», B KOTOPOH OTPaXAIOTCS CIeyIoNIe aHKeTHbIe M OMorpaduyecKne JaHHbIe
paboTHHKa:

- ooume cBenenus (®.M.O. paboTHuka, HaTa pPOXIECHHUSA, MECTO POXIACHHS,
rpaXkaaHCTBO, 00pa3zoBaHue, npodeccus, ctaxx paboThl, COCTOsIHUE B Opake, MaCIOPTHLIE
JIaHHEIE); CBEJEHHS O BOMHCKOM yueTe; JaHHEIe O IIpueMe Ha paboTy;

B nanpHed1IEM B TUYHYIO KAPTOUKY BHOCSTCS:

- CBEJICHUA O MEPeBOAax Ha Jpyryio paboTy; cBeJeHHs 00 aTTecTallu; CBEAEHUS O
IOBBIIIEHUH KBaTU(UKAIMK; CBEJEHHUS O NMPOPECCHOHAIBHON NIEPENOATrOTOBKE; CBEACHUA
0 Harpafgax (MOOLIPEHHSX), MOUYETHBIX 3BAHHUAX; CBEJEHMS OO0 OTMyCKax; CBEAEHHS O
COIMANTLHBIX TAPAHTHUSX; CBEJIEHUSI O MECTE )KUTEIbCTBA U KOHTAKTHBIX TeJeOoHax.

2.5. B otnene xagpoBOW M OpraHUW3allMOHHON padOThl YUpPEKIAEHHS CO3HAIOTCSA H
XpaHATCS CIEyIOIHe TPYMIbl JOKYMEHTOB, COZEp)Kallue [aHHble O pabOTHHMKax B
eIMHUYHOM WJIH CBOJHOM BUJE:

2.6. JIOKyMeHTBI, colaepiKalllie MepcOoHaJbHbIe NaHHble PaOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIIPOBOXAAIOIIHE ITpoLiecc 0OpMIIEHHS TPY IOBBIX OTHOLICHUM IIPH IIPUEME
Ha paboTy, mnepeBole, YBOJbHEHHHM; KOMIUIEKC MAaTEpHUAJIOB I10 aHKETUPOBAHMIO,
TECTUPOBAHMIO; ITPOBEACHHIO coOecelOBaHUM ¢ KaHIUAATOM Ha JOJDKHOCTD; ITOJJIMHHUKH
¥ KOIIMH NPHUKA30B 10 JIHYHOMY COCTaBY; JIMYHBIE JeJla U TPYIOBble KHIKKHA PaOOTHUKOB;
JieNia, COoJIepKalle€ OCHOBAHHWS K IpHUKa3dy IO JIMYHOMY COCTaBy; JeJla, COJAepKallue
MaTepHalibl  aTTecTallid pabOTHUKOB; CIYy)KeOHBIX pacciefOBaHHUH; CIPaBOYHO-
HH()OPMALIMOHHBIA 0aHK JaHHBIX IO MepcoHally (KapTOTEeKH, )KypHalbl); HOJVIMHHUKA U
KOMNMH OTYETHBIX, aHAIUTUYECKUX U CIIPABOYHBIX MaTE€pHaNIOB, I€Pe1aBaeMbIX JUPEKTOPY
YupexieHusi, pPYKOBOAUTENSIM CTPYKTYPHBIX HOJpa3fe/ieHUH; KOMHHU  OTYETOB,
HanpaBsieMblX B TIOCYJapCTBEHHbIE OpraHbl CTaTUCTHKH, HAJOrOBblE MHCIIEKIUH,
BBILLIECTOSIILIAE OPraHbl yIpaBIeHUs U ApYTUE YUPEXKICHUS).

2.7. JlokyMeHTauMss 1O OpraHu3aluyd padoThl CTPYKTYPHBIX IOApa3JeeHUui
(MoJIOXKEHUs] 0 CTPYKTYPHBIX NOApa3JeNeHUsX, JOKHOCTHbIE MHCTPYKIIUU pabOTHUKOB,
IpUKa3bl, pacloOpsDKEHHUs, YKa3aHHs JUPEKTOpa YUpexIeHWs); OOKYMEHTBl IO
IUIaHUPOBAHUIO, YYeTy, aHaJu3y M OTYETHOCTH B 4YacTH paboTel C MEepPCOHAIOM
Yupexaenus.

2.8. JlanHble JOKYMEHTBI SBJISIFOTCS KOH(UIEeHIUATbHBIMHU. Pexxum
KOH(UIEHLIHaNbHOCTH NTepCOHANBHBIX JaHHBIX CHUMAaeTCs B CllydasX 00e3IMYUBaHUs UIH
10 UCTEUEHUH 75 JIeT CpoKa XpaHEHHUs], €CJIM UHOE HE ONpPE/ICIIEHO 3aKOHOM.

3. Ob6s3aHHOCTH paboTomaress

3.1. B uensx obecreuenus npaB u cBOOO[ HeNOBEKa U IpaxxaHuHa paboTojaTenb U
ero MpeJACTaBUTENM TMpH 00paboTKe MNepCOHANbHBIX JaHHBIX paboTHHKA 00s3aHBI
cobroaTh clenyrolre oouye TpeGoBaHus:

3.1.1. O6paboTka mepcOHANBHBIX MJAaHHBIX pabOOTHUKA MOXET OCYLIECTBIATHCS
HCKJTIOYMTENBHO B LEIsIX oOecredeHHs COOMIOJEHUs 3aKOHOB U HHBIX HOPMaTUBHBIX
TPaBOBBIX aKTOB, COAEUCTBUS pabOTHUKAM B TPYIOYCTPONUCTBE, 00y4eHUH H IPOABHIKEHUN
no ciyxbe, obecrieueHus TUYHON 0€30MaCHOCTH PabOTHHUKOB, KOHTPOJISI KOJIUYECTBA U
Ka4yecTBa BBITIOJHAEMOH paboThl U 00ecreyeH s COXPaHHOCTH UMYILECTBa.



3.1.2. Ilpu ompexenenun o6beMa U COAEpKaHUsA 0OpabaThIBAEMbIX MEPCOHANBHBIX
JaHHBIX paboTHMKa paboTojarenb JOMKEH pPyKOBOACTBOBaTbcs — KoHCTHTyLHMEH
Poccuiickoit ®epepaunn, TpynoBeiM kozekcoMm Poccuiickod @emepaludd U HHBIMU
deneparbHBEIMH 3aKOHAMH.

3.1.3. Bee nepcoHanbHbIE JaHHBIE pabOTHHKA ClIefyeT NoMy4aTh y Hero camoro. Eciu
NepCcOHANIbHbIE JaHHBIE pabOTHHUKA BO3MOXHO IIOJIyYUTh TOJBKO y TPETHEH CTOPOHBI, TO
paboOTHHUK J0JDKEH OBITH YBEIOMIIEH 06 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJyYeHO
MUCBMEHHOE coriacue. Paforomarens OODKeH COOOMIUTH pabOTHUKY O LEsX,
TperoJiaraeMblX HCTOYHUKAX U CII0co0ax Mosry4eHus IEPCOHAIbHBIX JaHHBIX, @ TaKXKe O
XapakTepe IMOMJIEKAIIUX IOJyUYEeHHIO NEePCOHANBHBIX JaHHBIX H TOCICICTBUAX OTKa3a
pabOTHHKA 1aTh MUCHbMEHHOE COIJIaCHe Ha MX I0JyYEHHE.

3.1.4. PaboTomaTens He HMMeEEeT MpaBa MoJiyyaTb M 00pabaTeIBaTh IepCOHAIbHBIE
NaHHble Pa0OTHUKA O €ro MOJUTHYECKHX, PEIUTHO3HBIX U MHBIX YOeXKIEHHUAX U YaCTHOM
KU3HU. B cliyuasx, HENOCPECTBEHHO CBA3aHHBIX C BOIPOCAMHU TPYJOBBIX OTHOUICHHH, B
COOTBETCTBUHU co cTathel 24 Koncturynuu Poccuiickoit @enepanyu padbotoaaTeslb BIPaBe
mony4aTh W 00pabaThiBaTh JaHHBIE O YacTHOM >M3HM pabOTHHKA TOJIBKO C €ro
UCbMEHHOIO COIVIacusl.

3.1.5. PaGoTomaresi He HMeeT IpaBa IONy4YaTh M 0OpabaThiBaTh IEPCOHATBHBIE
JaHHBle pa0OTHHKAa O €ro WIEHCTBE B OOINECTBEHHBIX OOBEIAMHEHMSAX HIJIM €rO
npodCOIO3HOM  JEeSATEeNBHOCTH, 32  MCKIIOUEHHWEM  CIy4aeB, IPeXyCMOTPEHHBIX
(benepalbHBIM 3aKOHOM.

3.1.6. IIpy IpUHATHHM PEILEHH, 3aTParkBarOIMX HHTEpeChl pabOTHUKA, paboToaTelb
He HMeeT IIpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX [AHHBIX PAOOTHMKA, IOJNYyYEHHBIX
UCK/IIOUHTENBHO B PE3yJIbTaTe WX aBTOMATH3UPOBaHHON OOpabOTKH HIIM 3JIEKTPOHHOIO
HOJy4YeHHS.

3.1.7. 3amuTa TEepCOHANBHBIX JaHHBIX pabOTHUKAa OT HENPaBOMEPHOIO HX
HCIIONIb30BaHMsI MITH YTPAThI 10JKHA ObITh 0OecriedyeHa paboToaTelleM 3a CUET €ro CPENICTB
B MOPSIJIKE, YCTAHOBJICHHOM (e/iepalbHbIM 3aKOHOM.

3.1.8. PabOTHHKY ¥ UX MpPEACTaBUTEIH JOKHBI ObITh O3HAKOMIIEHE! IOJ POCIIHCE C
IOKYMEHTaMH YUpexXJIeHHs, YCTaHaBJIMUBAIOUIMMH MOPSAOK 0OpabOTKH IEpCOHANBHBIX
JaHHBIX pabOTHHUKOB, a TaKXXe 00 WX IpaBax M 00s13aHHOCTAX B 3TOH 001acTy.

3.1.9. PabOoTHHMKH He NOJDKHBI OTKA3bIBAThCS OT CBOUX IIPaB HAa COXPAHEHHUE U 3aLIUTY
TalHBI.

4. O0s13aHHOCTH pabOTHHKA

PaboTHuk 06s13aH:

4.1. IlepenaBath paboTomaTeNto WM €ro MpeACTaBUTENO KOMIUIEKC JOCTOBEPHBIX
JIOKYMEHTHPOBaHHBIX IEPCOHAIBHBIX JaHHBIX, IEpeYeHb KOTOPHIX YCTaHOBJEH TpyI0BEIM
koJiekcoM Pocculickoin @denepanui.

4.2. CBOEeBpeMeHHO B pa3yMHbIH CpOK, He IpeBBILIAIONIMA 5 [AHeH, coolOlarsh
paboTonaTento 06 U3MEHEHHH CBOMX NEPCOHAIBHBIX JaHHBIX.

5. IlpaBa paGoTHHKa
PaboTHHK HMeeT MpaBo:
5.1. Ha monHyo WH(pOPMAILHIO O CBOUX NEPCOHATBHBIX AAHHBIX U 00pabOTKe 3THX
JaHHBIX.



5.2. Ha cBoGOAHBIM GecIaTHBIN JOCTYIT K CBOUM IepCOHAJILHLIM JaHHBIM, BKIIIOUYast
MpaBo Ha TOJydeHHe KONMWH JI000M 3amMcH, colepkallled TMepCcOHalbHBIE NaHHbIE
COTpyOHHKA, 3a HCKIIOYEHHEM CIly4yaeB, IIPelyCMOTPEHHBIX 3aKOHOJIATENBCTBOM

Poccuiickoii Oenepauuu.

5.3. Ha mocTymn Kk MeIMLMHCKUM JaHHBIM C IOMOLIBIO METUIIHHCKOIO CMEUATUCTA 110
CBOEMY BBIOOpY.

5.4. TpeboBaTh MCKIIIOUYEHHUS WJIM UCIpaBJIE€HHUS HEBEPHBIX, WKW HEIMNOIHBIX
TepCOHANBHBIX JAaHHBIX, & TAK)Ke JaHHBIX, 00pabOTaHHBIX C HapyIeHHeM TpeGOoBaHMH,
OnpeieIeHHBIX TPYIOBBIM 3aKOHO1aTeNbCTBOM. [Ip 0TKa3e paboToaaress UCKIOUUTD HITH
MCTIPAaBHUTh MEPCOHANbHBIE NaHHbIE COTPYIHUKA OH MMEET NPaBo 3asBUTh B MUCHMEHHOH
dopMe paboTOHATENIO O CBOEM HECOIJIACHH C COOTBETCTBYIOUIMM OOOCHOBaHHEM TaKOTO
Hecorjiacus. [lepcoHanpHBIE AaHHBIE OIEHOYHOIO XapaKTepa COTPYAHHK HMEET IMpaBo
JIOTOJIHHUTD 3asABJIEHHEM, BBIPaXAIOIIUM €ro COOCTBEHHYIO TOUYKY 3PEHHUS.

5.5. TpeboBars u3BelleHHs paboTomaTeseM BceX JIHL, KOTOPBIM paHee ObuUId
COOOLIEHBl HEeBEpPHbIE MJIM HEMOJIHbIE IEPCOHANIbHBIE MaHHBbIE COTPYAHHKa, 000 Beex
IIPOU3BEJIEHHBIX B HUX HUCKIIIOYEHMSIX, UCTIPABIICHUAX UM JOIOJHEHHSIX.

5.6. O6xanoBaTh B Cyn JrOOble HeMpaBOMEpHbIC [eHCTBUS WM Oe3leiicTBhE
paboronmatens npu o6paboTKe U 3allUTE €ro NEPCOHANBHEIX JaHHBIX.

5.7. OnpenensTh CBOUX MpeACTaBUTENEH AJIS 3alIMTHl CBOUX NEPCOHANIBHBIX AaHHBIX.

6. Coop, 006paboTKa U XpaHeHUE NIEPCOHAIBHBIX JaHHBIX

6.1. O6paboTKa IepCOHAIBHBIX JaHHBIX paOOTHHKA - JTF0O0e felicTBre (onepanusi) Uil
COBOKYITHOCTb OedcTBUi (omepanuii), cOBeplIaeMbIX C HCIIOJIB30BAHHEM CPENICTB
aBTOMATH3allMd WK 03 HCIOJIB30BaHUS TaKUMX CPEACTB C NEPCOHAIBHBIMM JAaHHBLIMY,
BKJIIOYas cOop, 3ammMch, CUCTEMAaTH3allMIO, HAKOIUIEHHE, XpaHeHHe, YTOYHEHHE
(oOHOBIEHHE, U3MEHEHHE), H3BJICUEHHE, HCIOIb30BaHUe, Iepeady (paclpoCTpaHEHHE,
npeJoCTaBleHHe, IOCTYI), O0e3TMYMBaHHe, OJIOKUpPOBaHUE, yAaJCHUE, YHUYTOXKEHUE
MepCOHANBHBIX JaHHBIX paOOTHHKA.

6.2. Bce mepcoHanbHble JaHHbIe paOOTHHKA clIeayeT [1oJlydaTs y Hero camoro. Eciu
HIepCoOHaIbHEIE aHHble paOOTHUKA BO3MOXKHO IOJyYUTh TOJIIBKO y TPETHEH CTOPOHEI, TO
pabOTHUK JOJKEeH OBITh YBEOMIIEH 00 3TOM 3apaHee U OT HEro JAOJIKHO OBITh MOJy4YEHO
NUCBEMEHHOE COTJIacHe.

6.3. Paboromatens J0/DKeH coOOIIMTH pabOTHUKY O MLeNsX, IPeAosaraeMalx
HCTOYHHKAX W cCrocobaxX TMOJyueHHsI IePCOHATBHBIX [aHHBIX, a TaKXXe O XapaKTepe
OUIEXKAIIMX MTOTYYEHHUIO IIEPCOHANTBHBIX JaHHBIX U MIOCTEACTBUSAX OTKa3a pabOTHHKA 1aTh
IMMCbMEHHOE COrJlacHe Ha UX MOJIyueHHe.

6.4. PaboTHMK TIpeACTaBIsAeT paboTojaTesto AOCTOBEpHBIE CBeAeHUs O cebe.
PaGoTtonarens mpoBepsieT JOCTOBEPHOCTb CBEIEHUH, CBepsis NaHHBIE, IPEJICTaBIEHHEIE
pabOTHHUKOM, C UMEIOIIUMHUCS Yy paboTHUKaA AOKyMeHTaMmH. [IpencraBieHre pabOTHUKOM
THIOIOXKHBIX JTOKYMEHTOB HJIH JIOXKHBIX CBEIEHHI NpPU MOCTYIUIEHUH Ha paboTy sABIsETCA
OCHOBaHHWEM JIJIsl paCTOP>KEHHSI TPYI0OBOT'O I0TOBOpA.

6.5. Jluunoe neno paboTHHKa odopmisieTcs Mocie U3JaHUs IpHKaza O IpUeMe Ha
paborty.

6.5.1. Bce 10KyMeHTBl JHUYHOTrO Jejla [OAUIMBAIOTCS B OONOXKY 00pasia,
yCTaHOBJIEHHOr0 B Yupexxaenud. Ha Hell ykaspiBatoTcsi (aMHIIMs, MMs, OTYECTBO
paboTHMKA, HOMED JIMYHOTO Jena.



6.5.2. K ka)10oMy TMYHOMY JeJTy TIPHIIaraTcs JBe LBeTHbIE poTorpadun paboTHnKa
pasmepom 3x4.

6.5.3. Bce [OOKyMeHTbl, MNOCTyNawoOl{e B JIHYHOE JEJ0, paclonaralorcs B
XPOHOJIOrHYECKOM TopsiKe. JIMCTB JOKYMEHTOB, HOAIIMUTEIX B IMUHOE 1eJ10, HYMEPYIOTC.

6.5.4. JluuHoe [1eno BeleTcs Ha MPOTSHXKEHWH BCeH TPYIOBOM J€ATENbHOCTH
paboTHrka. M3MeHeHMs, BHOCHMBIE B JIUYHOE JeJI0, JO/DKHBI OBITh MMOATBEPIKICHBI
COOTBETCTBYIOLIMMH JOKYMEHTaMH.

7. Ilepenaya nepcOHaANBHBIX JaHHBIX

7.1.Tlpu mepenaye IEePCOHANBHBIX [aHHBIX paboTHHMKA paboTonartesb [OJKEH
co0I0/1aTh Clieyrollue TpeOOBaHUs:

- He COO0IATh IIEPCOHAIbHbIE JaHHbIe pa0OTHUKA TpeThell CTOpoHe 63 MUCEMEHHOTO
cornacus pabOTHHKA, 338 HCKIIOYEHHEM CllydaeB, KOTAa 3TO HEOOXOAMMO B ILENsAX
NpeaynpexXIeHuss yrpo3bl XH3HH M 3[J0pPOBbIO pabOTHMKA, a TaKKe B Cly4Yasx,
yCTaHOBJIIEHHBIX (e/IepabHbIM 3aKOHOM;

- He cOO0IIAaTh MEPCOHANIBHBIE JaHHble pabOTHHKA B KOMMEpYECKUX LeiX 0e3 ero
NUCHMEHHOTO COTIachs;

- MpelynpeduTb YIONHOMOYEHHBIX JIHL, IOJy4alollUX IIepCOHANbHBIC NaHHbIC
pabOTHHKA, O TOM, YTO 3TH JJAaHHbIE MOTYT OBITh UCIIOIB30BaHBI JIUILD B LIEJISAX, 1)1 KOTOPBIX
OHH COOOIIEHBI, U TPeOOBaTh OT ITHX JHI MOATBEPXKIACHUS TOrO, YTO 3TO IIPABHUIIO
cobmozeHo. JIula, Ioy4aronye nepcoHalbHble JaHHbIe paOOTHUKA, 0053aHbI COOM0aTh
KOHQHUIEHIHATLHOCT,,  J[aHHOE TMOJIOXKEHWe He  paclpocTpaHseTcss Ha oOMeH
NEPCOHANTLHBIMU JAaHHBIMH pabOTHUKOB B TOpPSIKE, YCTAHOBJIEHHOM (eaepanbHbIMU
3aKOHaMU;

- paspelatb JOCTYNl K IMEePCOHAJBHBIM JaHHBIM PaOOTHHKOB TOJIBKO CIELUANIBHO
YIIOJIHOMOYEHHBIM JIMLIaM, IIPYU 3TOM yKa3aHHbIE JMLA JODKHBI MMETh IIPAaBO IOJIy4YaTh
TOJIBKO T€ NMEpCOHaIbHBIE NaHHble PabOTHHKA, KOTOpble HEOOXOAMMBI Ul BBIITOJIHEHHA
KOHKPETHBIX QyHKIMH;

- He 3alpallIiBaTh HHOOPMAIHIO O COCTOSIHHU 310POBbsl paOOTHHUKA, 38 HCKIIFOYEHUEM
TeX CBEIEHHM, KOTOPble OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIONHEHHs paOOTHUKOM
TPYIOBOM (YHKIINY;

- lepeJiaBaTh INEePCOHAIbHBIE NaHHble PaOOTHUKA NpPEICTaBUTENAM DAOOTHHUKOB B
nopsijike, yctaHoBJieHHOM TpymoBsIM KoziekcoM Poccuiickoit @enepauuu, U OrpaHUYMBAaTh
3Ty MHQGOPMALKMIO TOJBKO TEMH TEePCOHAIBHBIMU JAaHHBIMU pabOTHHKA, KOTOpBIE
HeOOXOAMMBI /IS BRINOJHEHUS YKa3aHHBIMH TPEICTABUTENAMH UX (QYHKLHUH.

8. XpaHeHHe U UCIIOH30BaHHUE MEPCOHANBHBIX JaHHBIX PAOOTHUKOB

8.1. IlepcoHanpHble naHHBIE PaGOTHHKOB 00pabaThIBAlOTCS M XPaHATCS B OTAENe
KaJIpOB.

- [lepcoHanbHBIe AaHHBIE pPaOOTHUKOB MOTYT OBITh IIOJY4Y€HBI, IPOXOAMTH
JajbHeInyo 06paboTKy U MepeaaBaThCsl Ha XpaHeHHe KaKk Ha OyMaXKHbIX HOCHTEX, TaK
¥ B 3JIEKTPOHHOM BHUJ€ - JIOKAJIbHOW KOMIBIOTEPHON CETH M KOMIBIOTEPHOH Nporpamme
«1C: 3apnnara u Kagpe».

8.2. I[Ipy MOJy4YeHHWH MEPCOHATBHBIX NAaHHBIX He OT pabOoTHHKA (338 MCKIIOYEHHEM
CJIy4aeB, eCITH MepCOHANbHBIE JaHHBIEe OBbUTH IPeOCTaBIeHb! PA0OTONATENIO Ha OCHOBAHMH
¢enepanbHOro 3aKkoHa) paboronarens 10 Hayaga 06pabOTKM TaKHUX IEPCOHANBHBIX JTaHHBIX
00s13aH MPeI0CTaBUTh PaOOTHUKY CIIEAYIOIIYIO0 HH(POPMALHUIO:



- HauMeHoBaHue ((haMujusg, HWMs, OTYECTBO) M aApec oleparopa HWIA €ro
MpeCTaBUTEILS;

- 11e1b 00paboTKK NepCOHAIBHBIX JaHHBIX U €€ IIPaBOBOE OCHOBAHHE;

- peAnoJIaraeMsle I0JIb30BATENN MIEPCOHATIBHBIX JaHHBIX;

- yCTaHOBJIEHHBlE  HacTosAmMM  DemepalbHbBIM  3aKOHOM IIpaBa  CyObeKTa
NepPCOHAIbHBIX JaHHBIX.

9. JlocTyn K NepCOHAJIBHBIM JJaHHBIM COTPY/IHHMKA

9.1. BuytpeHHHii 10CTyI (IOCTYN BHYTPU Y UpEKIECHUS).

IIpaBo moctyna K MepCOHAIBHBIM AAHHBIM COTPYIHUKA UMEIOT:

- nupekTop  YupexaeHus (MO, HCIOJHSIONIee OOS3aHHOCTH  JAUPEKTOpa
VupexaeHus);

- HAYaJIbHUK OT/IeJ1a KaIpOBOi U OpraHU3allMOHHON PabOTHI;

- PYKOBOJAUTENHU CTPYKTYPHBIX MOApa3feleHHH [0 HaNpaBlIEHHIO NEATENBHOCTU
(IOCTYII K TIMYHBIM JaHHBIM TOJIEKO paOOTHUKOB CBOErO [TOAPa3/IEIeHHs ) 10 COTTIaCOBAHHUIO
C AMPEKTOPOM Y UpeKICHUS,;

- IpH TI€pPeBOJIE M3 OJHOTO CTPYKTYPHOTO IIOApAa3Ae/IeHHs B APYyroe AOCTYyI K
MepCOHAJIbHBIM JJaHHBIM COTPYIHHMKA MOXXET UMETh PYKOBOJUTEIb HOBOT'O MOAPA3AeIEHUS
10 COIJIACOBAHUIO C JUPEKTOPOM YUpPEXIAEHHUS;

- pabOTHHKH OYXTaJITEpPUH - K TeM JJAHHBIM, KOTOpble HEOOXOIMMBI IS BBITIOTTHEHUS
KOHKPETHBIX (QYHKIHH;

- caM pabOTHHUK, HOCUTENb JaHHBIX.

9.2. BHemIHUM 1OCTYIIL.

[lepcoHanbHble  AaHHBIE BHE  YUPEKIAEHUS  MOTYT  IPEICTaBIATLCI B
TOCYJIapCTBEHHEIE H HEroCcyJapCcTBeHHbIE (yHKIMOHAIbHBIE CTPYKTYPBI:

- HaJIOTOBbI€ HHCIIEKLINY;

- IPaBOOXPAaHUTEIIbHbIE OPraHbl;

- OpraHbl CTaTUCTHUKY;

- CTpaxoBbl€ areHTCTBA;

- BOEHKOMaTBhl;

- OpraHsl COLMAJIBHOIO CTPaXOBaHHUS;

- NeHCUOHHBIE (DOH[IBI;

- No/ipa3/ieJieHHs] MyHULIUIIAJIbHBIX OPraHOB yIIPABICHHUS.

9.3. Jlpyrue opraHu3aliyi.

CBenmeHuss o paboOTHHKe (B TOM HYHCJIE YBOJIEHHOM) MOTYT OBITH NpeNOCTaBIIEHbI
Jpyro#f OpraHU3alid TOJBKO C IIMCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3alud C
MPUJIOKEHHEM KOITMH 3asBJIEHUS pabOTHHKA.

9.4. POICTBEHHUKH U UYJIEHBI CEMEN.

[lepcoHanbHBIe NaHHBIE PAaOOTHUKA MOTYT OBITH MPENOCTABIEHBI POJACTBEHHUKAM
WY YJIeHaM €T0 CeMbHU TOJBKO C MUChMEHHOIO pa3pelleHHs CaMoro paboTHHKA.

10. 3ammTa nepcoHaIbHbIX TaHHBIX paOOTHUKOB
10.1. B mensix obecrneueHus COXpaHHOCTH M KOH(UAEHIHUATBHOCTH NIEPCOHAIBHBIX
JaHHBIX pabOTHUKOB OpraHW3allMd Bce omnepauud 1o opopMileHHI0, (HOPMHPOBAHHMIO,
BeJIeHHIO U XPaHEHUIO JaHHOM HH(OPMALMU JOJDKHBI BBIIOIHATLCS TOJBKO PaOOTHUKAMU
OTAeNa KaJpoBOW M OpraHW3allMOHHOW paboThl, OCYIIECTBISAIOIMMYU JaHHYIO paboTy B
COOTBETCTBUHM CO CBOMMHM JOJDKHOCTHBIMH OOSI3aHHOCTSIMH, 3a(UKCHPOBAaHHBIMH B HX
JOJDKHOCTHBIX UHCTPYKIUAX.



10.2. OTBeTsl Ha NUCBMEHHEBIE 3alPOChl JPYTUX OpraHU3aLUM U Y4YPeXIeHHH B
npejiesaX MX KOMIIETEHLHH W MPeJOCTaBlIeHHBIX ITOJHOMOYMM [arTCs B NMHCHMEHHOH
¢GopMe Ha GllaHKe MPEANPHATHS U B TOM 00bEME, KOTOPBIA IO3BOJISET HE pasriamaTh

M3MUIIHKE 00HeM TIePCOHANBHEIX CBeIeHHUH 0 pabOTHUKAX TIPeITPUSTUSL.

10.3. Tlepenava uH(poOpMalMU, COAEpKalled CBEACHMs O IEPCOHAJIBHBIX NaHHBIX
paboTHUKOB YupexxaeHus, mo TenedoHy, (hakcy, 3JIeKTpOHHON 1oyTe 0e3 NMUCbMEHHOTrOo
coryacusi pabOTHHKA 3anpeniaercs.

10.4. JInunsle Aena ¥ JOKYMEHTHI, COEepIKalllie epCOHAIbHbIE JaHHble paOOTHHKOB,
XpaHsATCs B 3anuparomuxcs mkadax (ceididax), obecrmedywBaromMX —3aIIUTy OT
HECaHKLIMOHHPOBAHHOI'O JJOCTYIIA.

10.5. IlepcoHanbHble KOMIIBIOTEPBI, B KOTOPBIX COAEPIKATCS NEPCOHANIBHBIE TaHHBIE,
JOJDKHBI OBITh 3aIUIICHB] TAPOJIIMHU 1OCTYyTIA.

11. OTBETCTBEHHOCTH 3a pa3rialleHue HHQopMaluy,
CBSI3aHHOM ¢ MepCOHATBFHBIMU JAHHBIMH paOOTHHKA
11.1. JIuna, BUHOBHBIE B HAPYIIEHHH HOPM, PETYIUPYIOLIMX MONy4eHue, 00paboTKy
W 3allUTy  TepCOHANBHBIX  JaHHBIX  pabOTHHMKA, HECYyT  AMCLMINIMHAPHYIO,
aIMUHUACTPATUBHYIO, TPAXIAHCKO-IIPAaBOBYKD MJIM YTOJOBHYKO OTBETCTBEHHOCTh B
COOTBETCTBHHM C (efiepalbHBIMU 3aKOHAMHU.

WNudopmanus ays cBeaeHus:

Bomnpocs! mosy4eHus, 00paboTKH U 3allMThl MEPCOHATBHBIX JaHHBIX pa0OTHHUKA 3aKPEIUIEHBI B IJL.
14 Tpynosoro kojekca Poccuiickoit @enepanuu.

[IpaBoBOE perynupoBaHue BOIPOCOB 0 06paboTKe NepCOHATBHBIX JaHHBIX PAOOTHUKOB 3aKPETIIEHO
B ®enepansuoM 3akoHe oT 27.07.2006 N 152-®3 "O nepcoHaNbHBIX TaHHBIX".

C 01.01.2020 B cootBercTBUU ¢ 4. 1 cT. 66.1 TpynoBoro konekca Poccuiickoit ®eneparnun
paboTomatens GOPMUPYET B IEKTPOHHOM BHJE OCHOBHYIO WH(OpPMAIHIO O TPYAOBOH NESATEIBHOCTH U
TPYAOBOM CTaxe KaXXAoro pabOTHHKA U MIPE/ICTABIISET €€ B MOPSAKE, yCTAHOBICHHOM 3aKOHOATEIbCTBOM
Poccuiickoit denepanuyu 06 HHANBHIYAILHOM (I1€pCOHU(GUIIMIPOBAHHOM) YUETE B CUCTEME 0053aTENBHOIO
IIEHCHOHHOTO CTpPaxOBaHHs, IS XpaHeHHs B WHGOPMAalMOHHBIX pecypcaX IlencmonHoro ¢onzaa
Poccuiickoii @enepanuu.



